Record of Daily Sales & Cost of Goods Sold 


Use this form to record SALES and the COST OF GOODS SOLD FOR THAT SALE
Use a new page every trading day.

                                                                        Date: ____/________/_____

1. Enter the Sale Value in Column 2 

2. Enter the Cost of Goods Sold which were incurred with that Sale (as close as possible) in Column 3

3. At the end of the day subtract Column 3 from Column 2 and put the result in Column 4
4. At the end of each day total Columns 2, 3 and 4

5. Remember: In business information is power! This form will help you to calculate how much profit or loss 
    you made each day. Once you know this you can do something about it because you will have a daily GOAL.

	1
	2
	3
	4
	5

	Day


	Sale
	Cost of the 
Goods Sold 
with that Sale


	Gross Profit

(Column  2 
minus 
Column 3)
	Sale details and comments

	1/7/2007
	$200
	$  60
	$140
	e.g.   200 Photocopies in Colour           Example only 

	1/7/2007
	$600
	$200
	$400
	e.g.  Binding 60 reports                         Example only


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	*If there are no sales in your business
	–  then Column 3 is ZERO   ( e.g.  hairdresser)



